	SAFEGUARDING RISK ASSESSMENT FORM


This document should be shared with all leaders attending the activity/event. A copy should be stored at the Parish for referral.
	Event / visit / journey details
	Assessment undertaken by
	Assessment and review dates

	Year Group (if applicable): 
	Name:
	Assessment date
	

	Details:  
	Signature
	Review date
	


	ITEM / ISSUE
	HAZARD / POSSIBLE OUTCOME
	PERSONS AT RISK
	RISK LEVEL
	CONTROLS REQUIRED
	FURTHER ACTION



	Supervision during the event
	Children inadequately supervised 
	Children
	Med/ High
	1. Ensure there is a suitable ration of adults to children (see note below).

2. Ensure there is at least one adult to supervise visits to the toilet during the event. 
3. Take a regular head count 
	

	Accidents/ Medical emergency

	Attendees may fall, bump into each other, cut themselves with scissors etc..
Attendees may have an allergic reaction
	Children
	Med/ High
	1. Ensure a qualified First Aider is present.
2. Ensure First Aid Kit and Incident report forms are supplied and accessible at all times.
3. Ensure relevant medical and SEN details are requested when booking. 

4. Ensure organiser has relevant medical/SEN details with them in a confidential folder.
	

	Fire on site
	Children/Adults caught in fire 
	Children and adults
	Low/ Med
	1. Ensure at least one named Fire Marshall is present to take charge in the event of a fire. FM1 for the attendees, FH2 to check the building.

2. Ensure all adults are aware of procedures – exit the building, meet at the agree assembly point, take register/headcount. 

3. Ensure a register or sign-in sheet is completed at the start of the event.

4. Ensure the organiser has parents’ contact details in case event needs to finish early. 


	


	PRECAUTIONS for ACTIVITY/EVENT


	ACTIVITY/EVENT NAME:
	ACTIVITY/EVENT DATE/TIME: 

	Mobile phone number of the Event Organiser – present all the time
	

	Name of person with responsibility for record keeping
	

	Name and contact details of key parish contacts
	Parish priest:

Parish Safeguarding Rep:

Parish secretary/administrator:

Site caretaker (if relevant):

	Name and address of nearest hospital
	

	Telephone number for nearest hospital
	

	Contact name and number for transport (if applicable)
	

	Contact number for venue (if applicable)
	

	Name of First Aider present at the activity/event
	

	Location of First Aid kit and Incident Report Forms

      Check these are stocked and easily accessible
	

	Location of nearest defibrillator
	


Note: Supervision and adult: child ratios (from pages 8-9 of https://catholicsafeguarding.org.uk/?s=creating+safer+environment) 

Supervision should be active and continuous for the duration of the activity, including during periods outside of structured activities as well as during the activities themselves. Participants might not need to be watched always but leaders should consider the types of supervision required according to the activity.

Providing an adequate ratio of adult supervisors to children contributes to the physical and emotional safety and wellbeing of children and young people and is essential to ensuring that appropriate and safe levels of supervision are maintained. Appropriate supervision ratios also serve to support those supervising.

Factors to take into consideration when considering supervision and child: adult ratios include:

· the gender, age and ability of the group;

· additional support or medical needs;

· the duration and nature of the activities;















· the experience of adults in off-site supervision; 














· the type of any accommodation; 
















· the competence of staff; 

















· the requirements of the organisation or location to be visited;

· · the competence and behaviour of participants. 












PTO
Any meeting with children, young people or adults at risk should take place in an area which is either visually accessible or is frequented by other people and there must always be a minimum of two adults linked to every group for all activities. For specific guidance relating to the Sacrament of Reconciliation see ‘Sacrament of Reconciliation’ in the national safeguarding procedures manual.

A general guide for minimum supervision ratios provided by the Department for Education (DfE) is:

· one adult leader for every 3 children aged 0-2 years;

· one adult leader for every 4 children aged 2-3 years;

· one adult leader for every 6 children aged 4-8 years;

· one adult leader for every 8 children aged 9-12 years;

· one adult leader for every 10 children aged 13-18 years.

When children and young people are identified as having additional needs that are likely to require additional supervision, specialist care or support, this must be discussed with the child’s parent or carer and the child if appropriate.

Following the discussions and risk assessment, the group leader should consider increasing the levels of supervision to meet the assessed needs.

There must always be enough leaders on duty to supervise the activity and appropriate cover available to supervise children and young people should the leaders on duty be called away in an emergency e.g. to take a child to hospital. Consideration must be given to unforeseen circumstances arising (e.g. an accident) whereby it is not always possible to maintain the presence of two adults. For this reason, care needs to be taken in the planning stage when selecting an adequate number of leaders and the venue for activity.

If a group is left with only one adult supervisor, the situation must be reported to another leader (where applicable the group leader) and be recorded to safeguard the interests of both the children and adults concerned.

Additional leaders should be assigned to assist with supervision on the first and last night and at other times as identified in the risk assessment.

Support ratios for adults should be based on the assessment of need. For example, the required level of support with mobility might necessitate a minimum ratio of one to one.

Young people under eighteen should be welcomed and encouraged to assist with activities but their involvement must be monitored so that they do not have the responsibility of a group leader or are used to meet the adult: child ratio requirements.

Depending on the overall size of the group participating, it should be considered as good practice for the main group to split into smaller sections to facilitate better group supervision. These sub groups should always remain near each other, to permit adult leaders being able to support each other while safeguarding the interests of all.

